           The Catholic Spirit

INSERT GUIDELINES

Rate:


$55 CPM Full run    --   $65 CPM Part run
Minimum quantity:
10,000

Maximum quantity:
St Paul/ Mpls =78,000; Duluth =26,000; Fargo =26,000; St Cloud =45,000
Minimum size:
4" w x 6"d
Maximum size:
7.0"w x 11.0"d
Delivery:

Advertiser is responsible for delivery of insert to printer

Folding:
            All inserts must arrive folded at the printer if they exceed maximum allowable size. 

Additional Notes:
Do not quarter-fold any tab fitting the 7.0" x 11.0"specifications.  Single sheet supplements must be:

Minimum:       Post card/Half sheet     75# hi-bulk

             

Minimum:      
Single sheet, folded      20# bond or equivalent

            

Maximum:       For any insert                5 ounces

Any odd sizes, shapes, folds or stock must be tested, in advance, for compatibility with our printer’s equipment. Costs for last minute folding at our printer will be passed on to advertiser.

Part Run Inserts sold on a zip code basis.  Contact your paper’s advertising rep for exact quantities per zip.
 Limit of four full run inserts and four part run inserts per issue.  Only one insert per issue for fundraising     purposes.
INSERT CHECKLIST
A mock-up or sample insert is required for post office approval. Please fax a sample to us immediately upon placing order at The Catholic Spirit - 651-291-4457

Please note: 
( Bulk mailing permits or the word "CATALOG" are not allowed

( Masthead or letter format will not be approved.  

( Business reply cards are acceptable.

An additional sample insert or the actual mailer (once it's printed) needs to be sent directly to 

CATHOLIC SPIRIT MEDIA at least 10 days prior to publication.  Mail to:

Jackie Daugherty
The Catholic Spirit
777 Forest St.
St. Paul, MN 55106
All inserts must be received at the printer prepaid on non-returnable skids 18 days prior to publication date. Affix a sample of the insert to each box and mark all boxes…

The Catholic Spirit

Issue date
c/o  ECM Publishers

1201 14th Ave. S.

Princeton, MN, 55371
Fund-raising Envelopes

All letter-size reply cards and envelopes, business reply mail (BRM), courtesy reply mail (CRM) and meter reply mail (MRM) provided as inserts in…Periodicals…and addressed for return to a domestic delivery address must meet the applicable standards for automation-compatible mail. 
a. Each reply piece must include the appropriate facing identification mark (FIM).

b. Each BRM piece must bear the correct BRM ZIP+4 barcode; each MRM and CRM piece must bear the correct barcode for the delivery address.

c. Each reply piece must meet any applicable standards listed in the Domestic Mail Manual (DMM). 

All fund-raising envelopes must contain FIM codes and bar codes as indicated below.  Failure to include these codes will result in additional postage charges which will be passed on to the advertiser.  For assistance in determining the appropriate codes and requesting artwork for your mail piece, please contact Bill Usher (612-349-0352) or Carol Rosengren (651-681-2646) at the United States Postal Service (USPS).  You can also send your request via email to mda@usps.gov.  There is NO CHARGE for this help.  Contact the USPS at least 3 months in advance of your insertion date in the paper.  See the example below for placement of FIM codes and bar codes.  Additional information available at: 
http://pe.usps.com/

[image: image1.emf]
_1400057358.pdf


FIM CODE


BAR CODE


ABC COMPANY
GH 21-A
PO BOX 34896
SOMEWHERE, USA  55480
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